W.T.C.E.O. FALL FESTIVAL and PARADE
SEPTEMBER 26, 2009
Dear Vendor,
We are pleased to invite you to this autumn’s premier outdoor event the “W.T.C.E.O.  Fall Festival and Parade”.  The Festival and Parade will be held on Saturday, September 26, 2009 starting at 12:00 noon.  The Washington Township Community Events Organization (WTCEO) is sponsoring a day of outdoor enjoyment, which includes a parade, food, crafts and vendors, along with games and entertainment for the entire family.  The W.T.C.E.O. is inviting you to become part of the festivities.
Attached you will find the information required to apply for a booth at this festive event.  

Special Notes:
· Enclosed you find a copy of the contract.  Please fill out and submit to the WTCEO with payment.
· Booth sizes are available in single or double size.
· Applicants will be selected by the WTCEO.
· Exhibitor must supply own tent, electricity, table and chairs.
· Please return your application no later than September 15, 2009
Please e-mail any questions or concerns to JoAnne Fleming at jfleming611@yahoo.com or call 908/852-6245.  Please do not call the municipal offices as employees there are not familiar with the details of the festival.  We look forward to receiving your application soon.
Sincerely,
Washington Township
Community Events Organization
WASHINGTON TOWNSHIP (WTCEO) FALL FESTIVAL 
2009 VENDOR CONTRACT (Page 1 of 2)
This contract governs the rights and obligations of the Washington Township Community Events Organization (hereinafter “Sponsor”) and the vendor named on page 2 (hereinafter “Vendor/Crafters”) with respect to the Washington Township Fall Festival to be held on Saturday, September 26, 2009 from 12:00am to 4:00pm on the LONG VALLEY MIDDLE SCHOOL FIELD GROUNDS.  This event will proceed irrespective of the weather.
1. Vendors shall sell quality, new items or provide information on a service they offer.  All Vendors must be cognizant that this is a family-based event and only appropriate items/services shall be presented.  Accordingly the sale of sexually explicit materials or items is strictly prohibited.  Vendors who knowingly misrepresent themselves will void their contracts. No merchandise shall be sold which does not meet the minimum standards of any agency institution which has control over product safety, sanitation or integrity.  Vendors may also sell handmade/homemade arts & crafts.  Craft items must be handmade/homemade, wholesale or bulk produced.  Vendors who misrepresent themselves with photos of items they have not produced will void their contracts.
2. Sale of baked goods is NOT permitted.  Sale of bottled water is NOT permitted.   
3. The sale or possession of alcoholic beverages on the festival grounds is strictly prohibited.
4. Vendor must check in at the Middle School and set up by 11:30am, otherwise the Sponsor reserves the right to reassign the booth.
5. Vendor promises to display goods from 12:00am until 4:00pm.  Displays must be dismantled by 5:00pm, with the contracted space cleaned up.  Crafters who leave prior to show end, for whatever reason, will be barred from future shows.
6. Payment in full must accompany this request.  Electricity and tents will NOT be provided by Sponsor. Vendors may, however, bring their own tents and generators.  Vendors are required to provide their own booth displays, tables and chairs.  No refunds for cancellations after September 15, 2009.
Booth Size& Cost:

10 x 10 feet - $30.00


10 x 20 feet - $60.00
Registration must be received no later than 9/15/09
7.   The Vendor agrees to park his or her vehicle in the designated parking lot after unloading products.  You will be directed by staff as to where to park your vehicle.  Please vacate the parking area by 6:00pm.
8.   Vendor agrees to thoroughly clean and remove all garbage from the allotted booth space.
9.   Sponsor assumes no responsibility for any property, product or service produced or presented by Vendor and is hereby released and discharged from any and all liabilities for any loss or injury to person or property occurring as the result of the Vendor's negligence or intentional act while on the premises. 
10. The Vendor promises to Release, indemnify and hold the sponsor harmless from, and to reimburse the sponsor for all costs of liability occasioned by, any act or omission, neglect, or wrong doing of the exhibitor, it’s representatives or agents, and Vendor will at its own expense and cost indemnify and defend the Sponsor from and against any claim for loss, injury or damage.
___________________________________ Name (Printed)
___________________________________ Signature

________________________ Date
WASHINGTON TOWNSHIP FALL FESTIVAL
2009 VENDOR CONTRACT (Page 2 of 2)
VENDOR INFORMATION
Please Print:
Professional Name: __________________________________________________________________


NAME: _________________________________________________________________
ADDRESS: ______________________________________________________________

                    ______________________________________________________________
TELEPHONE:
_______________________________________________
CELL PHONE:
_______________________________________________
E-MAIL ADDRESS:  __________________________________________
Description of Products/Services (please be specific):
___________________________________________________________________________________
___________________________________________________________________________________
Please circle booth size you are requesting.  Make check payable to Washington Township CEO:
                            Booth Size:
10 x 10 - $30.00
10 x 20 - $60.00
Please provide your sales tax ID number as required by NJ State Law: __________________________
Signature: ___________________________________
Date: _______________________________________
Return application and payment to:

W.T.C.E.O. Fall Festival






PO Box 393






Long Valley, NJ  07853
